Paul Jakuboski
5 Magnolia Lane
Hamburg, NJ 07419
(917) 301-8518
pjakuboski@gmail.com
SUMMARY

Self motivated learner with 11 years experience in Logistics.  A well organized, reliable worker, who possesses excellent communication and relationship skills.  Works well with others and accomplishes the job effectively and efficiently. 

SKILLS

Leadership skills 

Capable of multitasking
Completion of Safety and Operator Training Course LP Sit down, Stock picker, and Bendi Certified

Experience in Windows 2000, Windows XP, and Windows 7; as well as, Microsoft Office XP, 2003 and 2007

Proficient in the use of other PC related software

Accountable and punctual

Detail Oriented

Fast learner
PROFESSIONAL EXPERIENCE

Ridge Technologies

Warehouse Manager

8/03-Present
· Worked closely with management and staff members to increase productivity and enhance daily workflow
· Responsible for asset management and inventory control for technology redeployment for various clients

· Maintained internal warehouse inventory and allocation of merchandise

· Performed daily updates of inventory database through a custom program interface

· Generated sales lists including parts and piece count

· Prepared shipment manifests and ensured proper care and packaging of outgoing merchandise
· Created procedures and part number identifications for new/unseen equipment received at warehouse

· Performed regular shipping and receiving functions
Ridge Technologies
Inventory Clerk

6/99-8/03
· Handled incoming and outgoing shipments of warehouse merchandise

· Manually inventoried large volumes of technology equipment by use of a scanner 

· Assisted with data destruction of sensitive data  contained on retired                                        

· Performed additional administrative functions

EDUCATION
Lakeland Regional High School     

Wanaque, NJ
References furnished upon request

